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School Council Constitution 

Aims 

 To change things in our school to make them better for children, everyone who 

works in the school and visitors. 

 To give children a chance to: 

-  say things (and people will listen). 

-  help make decisions. 

 To help people outside our school. 

Membership 

 Two children are elected from each class- one boy and one girl. These are from each 

class from Reception, Year 1 and Year 2. 

 There are two link Teaching Assistants (TAs) who help run and support School 

Council. 

School Council Elections 

 Elections are held once a year. 

 Each class holds an election for its own representatives. 

 Each candidate must produce a poster in school to share with the school as to why 

they should be a representative in School Council. 

 Each child in the class has two votes- one for a girl and one for a boy. 

 Voting is organised by the link TAs and will be by a secret ballot. 

 The votes are counted by the adults as soon as possible after the voting is 

completed. 

 All results are announced in assembly. 
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Meetings 

 The School Council meet once a week and may meet more often if appropriate. 

 Meetings take place at lunchtimes 

 Meetings are attended by the School Council members and linked staff. Others 

people may be invited through request or invitation, to take part in the meetings if 

appropriate. 

Leadership of School Council 

 The Chairperson and the Secretary are chosen by the representatives generally 

within the first meeting usually picked from the Year 2 children. These 

representatives stay in their role for the term. 

 The responsibilities of the Chairperson are to : 

- Prepare the agenda for the next meeting with support of link staff. 

- Lead the meetings, making sure everyone has a turn to speak if they want. 

- Organise voting if it’s needed and say what the meeting has agreed. 

- Decide who has got to do something, when it’s got to be done by and how 

everyone will know it has been done. 

- Go to meetings to discuss what work School Council has done. 

-  

- The responsibilities of the Secretary are to: 

- Help prepare agendas with the Chairperson and link staff 

- Take minutes of the meetings including the decisions that are made and the 

important issues that are discussed. 

- Supported by the link staff make sure that the copies of the minutes are 

displayed on the School Council board and are scanned and emailed to the 

appropriate adults so that they are published on the school website. 

- Attend adult meetings with the Chairperson and make notes as necessary. 
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Responsibilities of the School Council Members 

- Every member of the School Council is expected to: 

- Attend School Council meetings and represent the views and ideas if their class 

fairly. 

- Report back to their class after the School Council meetings 

- Take part in the work of the School Council enthusiastically. 

- Elect a Chair person and Secretary. 

- The responsibilities of the link teacher are to: 

- Help the Chairperson and Secretary to produce an agenda for each meeting. 

- Attend all meetings and help the Chairperson to lead the meeting and run 

discussion. 

- Give the School Council guidance and support. 

- Help the class representatives to share information. 

- Help the Secretary to keep and accurate record of the minutes. 

- Liaise with school staff 

 


